ADIB 555

ADIB Direct — Trade
(Steps to Login):

Go to

Welcome to ADIB DIRECT https://adibdirect.com/iportalweb/
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\ Login
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\ Enter your user ID 0
Enter your ADIB Direct user ID and \ e
password, along with answering the
security questions to Login into ADIB
Direct
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You are now on the ADIB Direct Trade
Home page and can choose any of the
Trade services from the main menu
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Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(Adding Parties, Clauses and Account Numbers):

MAIN MENU =
L Search
Import Letters of Credit - 0" "
Export Letters of Creai - Go to Trade home page “MAIN MENU",
e : and you can access the various modules
Outverd Guereniccs - available. Including Parties, Clauses and
| s T Account numbers
Parties -
Clauses -
Account Numbers -
wpi:g‘f-uarantee /
Invorces -
\
\
\

Parties
Add Party
Modify Party
Authorise Party
View Party
Delete Party
Unlock Party

From each of the modules, you can add Iclauses
the frequently used Parties, Clauses & Add Clause
Account Numbers. These can later be Modify Clause
automatically inserted into the various A S
. . e el . View Clause
application you initiate on the online

Delete Clause
platform. i

Unlock Clause

I Account Numbers

Add Account Number
Modify Account Number
Authorise Account Number
Delete Account Number

Unlock Account Number

Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(General Correspondence Feature):

MAIN MENU
1 Search
Import Letters of Credit
Export Letters of Credit
Import Collections
Export Collections
Qutward Guarantees

Inward Guarantees

General Correspondence
Parties k
Cl

sssss
Account Numbers

Shipping Guarantee

4 4 4 4 4 4 4 4444 A

Invoice Finance

Click on "Correspondence To Bank” to send
and receive secured messages to and from
the Bank

Image(s) Information

Image File Path Image Description |File Type ﬂ
@

The system limits maximum file upload size to 10MB fo
The system allows uploaded file type are [BMP,PDF,GIF,

eiage 1 L

Go to Trade home page “MAIN MENU",
and you can access the General
Correspondence feature

I General Correspondence

Correspondence To Bank k

Modify Transaction

Authorise Transaction

Unlock Transaction

You can also attach and receive files by
clicking on “ADD FILE". Also, you can click
on the History tab on top of the page to

have full log of messages history

Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(Steps to View Export Letter of Credit):

Search
l Export Letters of Credit
Resporae For Amendment Declsion
Document Presentation

Dimgeosal Inslruciions

Reguemits. § lrmdrue tHon

Request For Transfer OF LC

Request For Finarmce
Accepl/Heject Finance Hier/Amenad
Muaclify Tramwartion

Autharise Tranwaction

Wiew Cxport LC
Unlock Transact .-ck
Delete Tra i

LT ER AL

Through the platform you can see a
detailed breakdown of your LC
organized in categories

LTI

And you can make requests and give
instructions such as: Responding to
Amendment Decision, Document

Presentation review status, Request for
Transfer of LC and Requesting for Finance

Go to Trade home page "MAIN MENU",
and choose Export Letters of Credit
from the drop down Trade menu. You
can be advised of your Export Letters of
Credit on the platform by clicking on
View Export LC

Parties

Payment Terms

Shipment Details

Documents

You can also print the LC by clicking on
the print button at the bottom of the

page

Response For Amendment Decision
Document Presentation

Drizpoesal Inst ructions

Reguests J Instruection

Azzignment Proceseds Reguest
Reguest for Transfer of LC

Reguest for Finance

Accept/Reject Finance Offer fAmend

Still need more help?

Please write us at GTBHelpdesk@adib.com
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DELETE TRAMSACTION

ADIB &555

ADIB Direct — Trade
Trade (Steps to View Import Collection):

IMPORT LETTERS OF CREDIT

Our Reference

EXPORT LETTERS OF CREDIT

LC Mumbser

I IMPORT COLLECTIONS

neficiary Mame

Import Collection advice
Amendment advice
Aoceptance Advice

Payment Instructions

order To Purchazs Reguest
Request for Finance

Aocept / Reject Finance Offer
modify Transaction
Authorize Transaction

wiew Import Collection

ur rency
LC Amount
Expiry Date

Current Status

Clear

Page 1 of 18 Mumber per g

For financing, Click on Order to
Purchase request from the drop down
options under IMPORT COLLECTIONS

prior to the bank receiving the
documents

Declaration of Undertaking

Image(s) Maintain
Date of Agplization 20150303
Dur Ref Murmber TPAEDIOAOSIE Y1000
A Hamiber
1A AMOUNT o [cur ]
TP AMOUNT 0|ciR [
Agreement: Date ]
Expiry Date |
With Agency 1 PLEAGE SELECT [ _ |

You then have to click on Request for
Finance, and fill all mandatory fields to

proceed
| & ' |
I‘PORT LETTERS OF CREDIT Main peclaration of Undertaking
'CPORT LETTERS OF CREDIT
II.HPORT COLLECTIONS .
Import Collection Advice Main
Amencment Advice Transaction Date 2019.03-03
Aoceptance advice
Payment Instructions Collection Number |MCAE1BO19000231
Order To Purchase Request
fequet for Finace Ty of Fiaeas
Accept f Reject Finance Offer
wodify Transaction inance Amount 39,452 .94 | AED
Authorise Transaction
View Import Collection kﬁ\ Finance Offer PLEASE SELECT [ o |
Undock Transaction
Delete Transaction m

Choose IMPORT COLLECTIONS from
the drop down Trade menu
(You can select to view all the advices
for any import collection received)

\
\ I W HOowE > DRDER TD PURCHASE REQUEST I
\ L\P{}R’T LETTERS OF CREDIT Declarstion of Undertsking
N et e o o
\ B
I
/
IEKPDRTC.GI.LEC.TIDNS With Agenoy 7 PLEASE SELECT
/ l-bu::wmn GUARANTEES Aozount Hamiber [Margin Acoount)
/ kEHER.H. CORRESPOHDERCE Sepmtertams
/
/
/ Fill the mandatory fields (blue fields), and
/ you can also fill optional fields (white
fields), and Click on Image(s) Maintain to
add the proforma invoice, then click Next
on the bottom right corner to agree with
\ terms and conditions before proceeding
\ with request
\
\
\
\ I # HOME *  REQUEST FOR FINANCE
\ I IMPORT LETTERS OF CREDIT collsction Ref Mumbar [Contains |
EXPORT LETTERS OF CREDIT Brawes Name Contains
IMPORT COLLECTIONS Drawsr Mame Im
Lr;zr:nc:ifc:;::d vies Deliver Doouments Against m
Acpeptance Ad\rice.- Collection Currency lm
orerTo s e < T =
/ Accept ¢ Reject Finance Offer t Status Contains
modify Transaction
Authorise Transaction
/ View Import Callection Page 1 of 280 Mumber per page: 20| 50|
Unkzck Transaction
/ e e B rer——
/
/
/
/

You can now review the finance offer by
the bank, then select Accept/Reject
Finance offer before clicking CONFIRM to
proceed with request
(Click on Image(s) Maintain to view the
actual offer)

Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(Steps to Apply for Import LC):

M HOME

MAIN MENU

Go to Trade home page "MAIN MENU",
and choose Import Letters of Credit
from the drop down Trade menu

Search

Import Letters of Credit

Export Letters of Credit
Import Collections
Export Collections
Qutward Guarantees

Inward Guarantess

_—fenecal Carmonodence

| 4|4 |44

\ APPLY FOR IMPORT LC

# HOME ¥ APPLY FOR IMPORT LC

IMPORT LETTERS OF CREDIT

Click on Apply for Import LC from the
drop down options under Import
Letters of Credit

Apply for Amendment

Resubmit Amandment
Diocument Presentation Confirmation Instructig

Decision on Discrepancies
\ Payment Instructions Additional Conditions
Feguest for Finance
I Accept [ Reject Finance Offer
Modify Transaction
/ Authorize Transaction

Fill the mandatory fields (blue fields), and
you can also fill optional fields (white
fields), then click Next on the bottom

right corner to go to next page

(Click on Template or Save if you would

like to proceed later, and click on
Image(s) Maintain to upload or view

\ documents)
\
\
\
Fill all mandatory fields in each page then
click on Next on the bottom right corner,
until you are on the instructions page
/
/
/
/
/

S——-— /

= I |

N O —— | Click on CLAUSE, and select from the

el Clause list then click on APPEND to
proceed
\
\
\
\

Image(s) Maintain

Agree with Trade Terms & Condition,
then click CONFIRM to proceed with
your request

ry Trade Terms & Conditions, the OTP
piit on bhe A0S Tern B Coandithens
5 confained therein.

Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(Steps on Document Presentation — Import LC):
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The status of the reviewed
documents will be mention if they
are compliant or discrepant at the

“Document Decision” field
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Once the bank receives the documents
and reviews them, you will be notified
on the system under the "Document
Presentation” tab

FSENTATIGN ¥ DOCUMENT PRESENTATION I
in Char.

W eecvious  cance. |

In case of any discrepancy, you can
choose to accept or reject the discrepancy
in the “Decision on Discrepancies” tab.
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ADIB Direct — Trade
(Steps to Apply for Murabaha Import LC):

APPLY FOR IMPORT LC

A HOME *»  APPLY FOR IMPORT LC

I IMPORT LETTERS OF CREDIT

In case of Murabaha LC, Click on "Apply
for Import LC" tab, then choose sub

App o0
Resubmit Import LC Application
Apply for Amendment
Resubmit Amsndment

Documen t Presentation Confirmation Instructi “ "
Decision on Discrepancias ty Pe Of LC aS M u ra ba h a
Payment Instructions Additional Conditions
Az S
2| sub Type of LC | PLEASE SELECT ||
—" Murabaha
Mon-Murabaha
Is Back to Back LC ?
Frack e R PLEASE SELECT \
\

New OTP option appears, where you
can fill in the details for the order to

purchase
PR x
/
/
/
/
Once documents are presented and
accepted, you can click on "Request for
Finance” option
\
\
\
\
\

The offer will be sent through the system,
and you can Accept or Reject the Finance
offer online

Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(Steps to Apply Export Collection):

MAITN MENL

. Export Collections
Apply Far Export Collection k
Fesubimit Eaport Collection

Expart Collection Amendment

Go to Trade home page "MAIN MENU",
and choose Export Collections

Resubmit EXCO Amendment

Paymient Instructions

Request For Finance
Accepl/Heject Finance D er/ Arenad \
Madify Tranwsction
Authorise Transaction \
View Cxport Collection
Unleck Transaction \

Delete Tramsaction

You can apply for your export collection
by filling in all the required information
online.

/ =2 | rron | e | v e |

By applying to the export collection, you
can list down all the documents you
intend to send. Once the application is
finished, you can click print no the bottom
of the page.

| —wereries | eves [ mwiuens | it | e | ot | \

\ IMPORT COLLECTIONS

\ EXPORT COLLECTIONS
\ Apply for Export Collection
Resubmit Export Collection

Export Collection Amendment
Resubmit EXCO Amendment

Fa nt lostructions
@gﬁgfnr Finance )

Accept / Reject Finance Offer

You can also request for financing against
an export collection transaction.

Still need more help?

Please write us at GTBHelpdesk@adib.com
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ADIB Direct — Trade
(Steps to Apply Outward Guarantees):

——,——— e
M HOME

MAIN MENU

Import Letters of Credit
Export Letters of Credit
Import Collections
Expart Collections

1 4 4 1 9

Cutward Guaraniees

Imward Guaranteess =
Geoeral Corresnondance -

Click on Apply for Guarantee from the
drop down options under OUTWARD
GUARANTEES

Applicant

Applicant Mame 403264 Comipany

Beneficiary

Beneficiary Bank

SWIFT Address

You can add any saved guarantee wording
from the clause at the guarantee wording
field, then click NEXT to agree with terms

and conditions before clicking CONFIRM
to proceed with request

Choose Outward Guarantees from the
drop down Trade menu

W HOME ¥ APPLY FOR GUARANTEE

IMPORT LETTERS OF CREDIT
EXPORT LETTERS OF CREDIT

IMPORT COLLECTIONS
EXPORT COLLECTIONS our Reference Mumbsr OWGAEDODD4

OUTWARD GUARANTEES o
Date of Application
Apply for Guarantee

for Amendment
Adi?:w Response / Settlement rantes Currency and Amount CUR El

Instruction

Resubmit Guarantes Application Establizh By PLEASE SELE!
Resubmit amendment Application

Modify Transaction Guarantes Format PLEASE SELE!
Authorize Tranzaction

Wiew Guarantes Type of Guarantss PLEASE SELE
Unlock Transaction

Delete Tranzaction Expiry Type PLEASE SELE(

INWARD GUARAMTEES
Expiry Date
GEMERAL CORRESPONDENCE

Fill the mandatory fields (blue fields), and
you can also fill optional fields (white
fields), then click NEXT to proceed to the
next page

Guarantes Wording

Still need more help?

Please write us at GTBHelpdesk@adib.com




